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What is SignUpGENIUS?

In 2012, we began using SignUpGenius in order to communicate to 
our Beach FC volunteer database and staff our Aramark/Legends 
events. SignUpGenius is a wonderful tool that allows volunteers to 
see all events that we are contracted to staff, any open spots, obtain 

event information and print out calendars of events.

Once you are registered you will be sent a link to create your free 
SignUpGenius account and view the Beach FC events. This link will 
be sent to the email address you registered with. Please be sure to 

check your spam if you have not received the initial email within 72 
hours.



How Do I Get Started?
Once you are registered and have completed the Step 1: Beach FC 
Aramark Program Policies, you will receive an invite to 1 event 
that is in Sign Up Genius. 

Click the link to the first event in the email, this will take you to 
the authorized section of the website. 
Then click on the Login/Join link in the top right corner.



Got the email, went to the website, now what?

Once you click on Login/Join, you will be brought to the page 
below.  You will then fill out the “New to SignUpGenius” section 
using the email address you registered with. 

*If you belong to SignUpGenius already for another reason, you can just login.



Now, you are registered and can view your 
account!

 The screen to your left is 
your view of your account. 
The top portion is a listing 
of events you have signed 
up for.

 The bottom portion is the 
events that are available for 
you to volunteer for. 



Signing Up

Click on a event you are 
interested in. The event will 
load with all the information 

as seen on the right. 

Scroll down to the bottom. 
The staffing number is shown 
letting you know if there are 

still slots. If you are 
interested, click on sign up. 



Next Step
 You will then confirm your sign up and review the details.  

Then click sign up!

 If you are sharing your email account with a spouse and 
you both want to work, you MUST sign yourself up, and 
then go back into the event, click on sign up, then click on 
the box for alternate name and enter their name.  DO NOT 
USE THE QTY! I need names!



Your Sign Ups
Once you have finished signing up, you will receive an email 
and you can click on my account and you will be able to view 
your sign ups. 

You can also delete events by clicking the red “X” . 



Deleting Events
If you must remove yourself from an event, as long as you are 
not within 7 days, you can just click the red “X” next to the 
event.  

If you are within 7 days, you will need to contact the 
Coordinator or have arranged a replacement volunteer. 

You will receive notification of removal. 



Important Notes

 It is the volunteer’s responsibility to verify their availability for any event 
they are signed up for. 

 Event updates, report times, staffing assignments and changes are 
communicated primarily through this website. Be sure you are using a 
email address that you have access to at night and on weekends. 

 Always check your email several times during the week prior to an event 
for announcement and changes. 

 When staffing is short or I have had a last minute cancellation, a request 
for more staff, I send out additional invites and request for more workers. 
EVERYONE gets those request, regardless of if you are signed up or not. I 
have families that have multiple volunteers.

 If you find you can not work an event and it is more than 7 days away or 
you have spoken with me, it is your responsibility to go in and remove 
yourself from that event.
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